
ENGELS



Lesson 1: Reading and speaking
Focus on Task 5 and 6
Prepared Reading and Prepared Speech

In this lesson I will teach you how to select an appropriate text 
for reading and how to read the text well.

We will also look at tips and tricks for writing and presenting an 
excellent speech.
(The tips for speech writing may also be used when writing an 
essay.)



Prepared reading: Selecting a Text

• Length: Ensure that your text is between one and three 
minutes long when read aloud. (Follow instructions given by 
teacher.)

• Interesting/Entertaining: Ensure that the passage is about a 
topic that is either interesting (factual) or entertaining 
(funny). Pick a topic that interests YOU.

• Emotion: Pick a passage which allows you to vary your tone 
and facial expressions now and then.

• Where to find a passage: Magazines and newspapers are 
excellent resources. Use an article from a magazine that you 
regularly read. Remember to make copies for your teacher as 
well as yourself. A passage from a book may also be used, but 
it must be able to “stand alone”, as the teacher has most 
likely not read the book and won’t know what’s going on in 
the passage. 



Prepared reading: Practice reading

• Practice makes perfect: Reading aloud is a skill. Develop it. 
Don’t read it aloud for the first time in class.

• Mirror-mirror: Practice in front of the mirror first – this will 
force you to make eye-contact now and then.

• Find an audience: Ask someone in your family/home to listen 
to your reading. This will give you the confidence to read in 
front of the teacher/class.

• NB: check the rubric that your teacher will use to evaluate 
your reading and ensure that you fulfill all the requirements.



Prepared speech: Selecting a topic

• The first and most important step to any writing-assignment 
is to select an appropriate topic. 

• Pick something that you are passionate about/know a lot 
about. 

• If none of the topics “speak” to you, do a brainstorm for one 
or two and see which one inspires you.

• Sometimes a broad theme is given, and you can formulate 
your own topic, for example: Love.



Prepared speech: Types of speeches

• Informative
• Motivational
• Persuasive
• Entertaining
• The type of speech relates to the purpose of the text. Why 

are you giving the speech? 
• Speeches may be a mixture of types, if you want someone to 

give money to save rhinos for example, your speech will most 
likely be informative and persuasive.



Prepared speech: Structure

• The next step is writing the speech. To do that, you need to 
know the structure of a speech.

• Introduction (One paragraph: must grab attention.)
• Addressing the chairperson and audience (“Chairperson, 

ladies and gentlemen…”)
• Statement: State the main topic/purpose of the speech 

(“Today I would like to inform you about rhino poaching.”)
• Body (2/3 main points with sources and/or quotes)
• Therefore… (Repeat your statement/summarize your 

arguments.)
• Conclusion (Most effective if linked to your introduction.)



Prepared speech: Introduction

• The introduction must grab the attention. Use the following:
• Quotes (Researched or in an exam from a song you know.)
• A joke
• A very short story from your own life 
• Statistic/fact
• Poem
• Rhetorical question
• NB: You can write the introduction and conclusion last. It is 

often the most difficult to write and you might get “stuck”. 
Writing the body first allows you to formulate an introduction 
and conclusion as you write.



Prepared speech: Body

• Start with addressing the chairperson and/or audience.
• Formulate what your speech will be about in one sentence. 

“Today I will convince you that…”
• Divide your body into two/three main thoughts. Substantiate 

with examples/quotes/statistics/the opinion of experts.
• Example: Topic sentence. Elaboration. Proof. Conclusion.
• Repeat two/three times.



Prepared speech: Body (Paragraphs)

• Topic sentence: The main thought of your paragraph (“Rhino 
poachers should be given at least 20-year prison sentences.”)

• Elaboration: Expand further on the topic sentence, don’t just 
repeat in other words. (“When people know they will face 
long prison sentences, they will be less likely to poach 
rhinos.”)

• Proof: Give a statistic/example/expert opinion (“In countries 
where rhino poachers receive heavy sentences, fewer rhinos 
are poached every year.”)

• Conclusion: Summarize what you said in previous sentences 
(“Therefore, if we have any hope of saving the rhinos, we 
should implement harsher sentences immediately.”)



Prepared speech: Conclusion

• Two parts: A summary of arguments
• The more poetic part – which links with the introduction. It 

may even be a repetition of the introduction. 
• Or another quote.
• Or another part of the poem from the intro.
• It should just show how you’ve come “full circle”.


